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Bikers Against Breast Cancer, Incorporated

Constitution and By-Laws

ARTICLE I

SECTION 1: Business Name

Henceforth this organization shall be referred to as Bikers Against Breast Cancer Incorporated (Inc.). The term organization or the abbreviation BABC, Inc. may be used to identify the same within these bylaws.

SECTION 2: Business Status

Bikers Against Breast Cancer is a registered non-profit corporation in the state of New Jersey.

A. Any monetary income received from the distribution of products, promotional or otherwise  

shall be deemed a donation. 

B. Any proceeds received from fundraising, business, corporate or individual donations or sponsorships must be re-deposited back into the company’s budget to provide for continued services.

ARTICLE II

SECTION 1. Mission/Purpose Statement
To provide temporary financial assistance to those persons directly or indirectly affected by cancer
and who are finding it difficult to pay their common living expenses such as, (telephone, public  

service or cable) Other expenses may include but are not limited to, credit cards, car note,

insurance, medical co-payments, etc. 
SECTION 2. Goals and Objectives

A. To continuously raise funds and seek sponsorships to ensure that we have enough resources to serve our customers

B. To keep our minimum number of applicants served over 30 families per year 

C. To partner with other cancer related organizations to provide resources and support to our customers

D. To increase membership nationwide to increase awareness and funding opportunities
E. To create a database for membership and customers served to track progress

F. Long term goal, to increase the current $300.00 grant to $500.00 or more for each recipient per year.
ARTICLE III
SECTION 1. Membership into the Organization

A. General Membership into the organization is open to all persons regardless of their sex, race, creed, color, religious preference, sexual orientation or status in or out of the motorcycle community.

B. Members must be sensitive to the medical condition and emotional state of our customers and pledge to treat them all with respect and dignity. No member shall taunt, harass, or harm (emotionally or physically), any member or customer of BABC Inc. because of their condition or social position.

C. All members and chapters shall be governed by the New Jersey Corporate Branch of BABC, Inc. Once branches are established in other states, applicants may apply through their local branch. In addition, all funding will be managed through the New Jersey locale.

D. All members will receive a VIP membership card and a BABC, Inc. member patch. 

E. All other BABC items will be available for an additional charge set by the Board. All prices are subject to change at the discretion of the Board of Directors).

F. Membership is good for one-year from the date of application or welcome package distribution. Two year membership is also available upon request.
G. Members must renew their application, at the published cost, on or before the expiration date of their current card in order to continue to be eligible for any benefits associated with membership. 

H. Members understand that they are joining this organization on a volunteer basis and of their own free will and that no monetary compensations will be earned or received for 

            their participation. 

SECTION 2. Membership Fees 

A. All potential members of Bikers Against Breast Cancer must pay the listed membership fee (depending on the package they’ve applied for) per year at the time the application is submitted.
B. All fees are subject to change at anytime upon the discretion of the Board of Directors.

C.
Acceptable forms of payment for memberships are cash, money orders, or checks. However, any member who either knowingly or unknowingly submits a payment via a check that does not clear (Bounces) will be responsible for paying all overdraft fees that may be posted to BABC, Inc.’s account as a result of insufficient funds.

ARTICLE IV

SECTION 1. Applicant Eligibility and The Application Process
A. The mini-grant application shall be offered to all persons regardless of their sex, race, creed, color, religious preference, sexual orientation or age, in or out of the motorcycle community.
B. All applicants must complete an application and submit it back to the organization via US mail, fax, or email.
C. The application must be completely filled out. Omitted information may delay the processing of the application or cause the application to be denied.
D. Parents, guardians, or caregivers of family members who are living with cancer may also apply. However, funding will be determined on a case by case basis.

E. All applicants must submit the following:
· A letter of diagnosis from the applicant’s oncologist or primary care specialist 
· A letter of reference (not more than 2 pages) from a friend (of at least one year) or family member stating why they believe the applicant should receive the grant.

· A copy of the bill they would like BABC, Inc. to pay. The bill can be past due or currently due. The due date and amount of the bill must clearly appear on the billing invoice.

F. Failure to submit any or all of these documents may cause the application to be declared   
ineligible. However, submission does not guarantee funding.
G. There is no deadline date on which the application must be submitted. However, the 

application shall not be given any special consideration based on when the applicant received it. (ie: if the application was received in July but not submitted until September)
SECTION 2. Application Acceptance ~~Eligibility

A. The selected Review Committee will determine eligibility.

B. The Review Committee may inquire to any person, organization, or entity to ensure that the applicant’s claims are true.
C. The Review Committee shall consist of 3 but not more than 5 members at a time.

D. The Board of Directors and the President/CEO of BABC, Inc. are the only bodies that can overturn the decision of the review committee. However, this shall only be done if a strong argument is presented with supporting evidence and the Board believes a new decision is warranted in the best interest of the applicant.

ARTICLE V

SECTION 1. Officers and Their Duties

The President/CEO/Chief Executive Officer 

      1.  Will conduct his/her self as a leader and professional at all times

      2.  The President/CEO sets the agenda for and presides over all meetings

                  3.  Will be the official spokesperson for the organization 
                  4.  Mediates on all issues of conflict among organization members

                  5.  Works with the board to recruit new membership and promote the organization


      6.  Will assist the Public Relations Officer with all press releases and campaigns

                  7.  Works to ensure all by-laws are being followed by the membership

8. Has veto power over all decisions for the betterment of the organization

9. May sit in on any and all committee meetings to ensure meetings are productive and run according to the by-laws

The Vice-President

1. Will conduct his/her self as a leader and professional at all times
2. Perform all duties of the President/CEO in his/her absence. (Except veto power)
3. Will delegate duties to members passed down from the President/CEO
4. Will work in conjunction with the President/CEO to ensure all by-laws are met
5. Will assist the President in completing all operational and organization tasks

6. May be asked to attend workshops to increase skill and knowledge level at the expense of the organization

7. Perform all other duties as assigned.

The Secretary 

                 1.   Will conduct his/her self as a leader and professional at all times.

     2.   Will record clear accurate minutes from the organization’s meetings and       

            provide a typed copy to all members at each meeting. 

     3.    Will keep accurate and up to date records of membership 

                 4.    Will receive and respond to, at the discretion of the President/CEO, all-incoming 

                        and outgoing correspondences concerning the organization once it has been 

                        reviewed and approved.

    5.     Provide an up to date events calendar at each meeting.

                6.     Research and provide travel information to the board so that travel  

       arrangements can be made in a timely fashion.

7. Responsible for notifying all members when renewal is due.

8. With the approval of the President, appoint someone to take minutes in his/her absence.

9. May be asked to attend workshops to increase skill and knowledge level at the expense of the organization

10. Perform all other related duties as assigned

The Treasurer:

1. Will conduct his/her self as a leader and professional at all times.

2. Will be responsible for making all deposits in the organization’s bank account or any  

      acting account. Funds will be entrusted to the Treasurer and shall be drawn         
      upon, only at the request of the President/CEO as ordered by the Officers.
3. The Treasurer will sign checks only in addition to the signature of the

President/CEO as ordered by the Officers.

4. Is responsible for compiling and maintaining (filing) all receipts, reports, and bank 

statements and provide a copy of each to the President.

           5 .  Will give an accurate and detailed financial report at each meeting

                  to the Board of Directors.

           6.   In collaboration with the President, create a yearly budget

           7.   Will in collaboration with the accountant (when the position is filled) ensure that the 

                 organization complies with all financial laws pertaining to running a small business. 

                 This includes but is not limited to filing annual taxes, and providing a year-end report.

8. Will compile a year-end annual report of record

9. May be investigated, audited, and sue if funds are missing, misappropriated, undocumented, or used for personal gain or favor  

10. May be asked to attend workshops to increase skill and knowledge level at the expense of the organization

11. The Treasurer may be required to be bonded for an amount determined by the 

Officers

12. Perform all other financial duties as assigned.

The Review Committee Chairperson:

1. Will conduct his/her self as a leader and professional at all times.

2. Schedule all committee meetings with a convenient time and location for members.

3. Will receive all new applications for assistance and with the assistance 

of the committee determine the applicants eligibility.

4. Will ensure that each applicant is notified of their application’s status via 

a written notice. 

5. Will delegate to committee members necessary tasks to help applicants 

through the application process.

6. Will make follow up phone calls to applicants, if needed, or delegate this

task to a committee member to ensure all applicant’s questions or concerns 

are addressed in a timely manner. (Within 2 to 3 days of inquiry)

7. May be asked to attend workshops to increase skill and knowledge level at the expense of the organization

8. Perform all other related duties as assigned in relations to new applications

Note: Our goal is to provide service to as many people as possible. Therefore, if an

 application is incomplete when received, rather than deem it ineligible, the review 

committee shall do everything reasonably necessary to assist the applicant to complete it.

The Review Committee, including the Chairperson, shall understand that the information they obtain from an application is strictly confidential. This information shall not be discuss, or divulge to any person(s) outside of BABC, Inc’s. review team

except for the Board of Directors, and shall only be discussed with the team in an effort to render a decision of eligibility. 

Applicant’s information shall not be discussed in public places at anytime, especially where details of their case may be used to identify them.

The Members of the Review Committee shall further understand that a breach of confidentiality of any information obtained from an applicant of Bikers Against Breast Cancer, Inc. shall be held liable, if the organization is sued for any reason relating to this disclosure. 

Review Committee Secretary has the same function as the Board Secretary with a few exceptions:

1.   Will conduct his/her self as a leader and professional at all times.

     2.   Will record clear accurate minutes from the committee meetings and       

           provide a typed copy to all members at each meeting.

                 3.   Will receive and respond to, at the discretion of the Committee Chair, all-

                       incoming and outgoing correspondences concerning applications once they

                       has been reviewed and approved.

4.  With the approval of the Chairperson, appoint someone to take minutes in his/her  

      absence.

5.  May be asked to attend workshops to increase skill and knowledge level at the 

           expense of the organization.

6.  All other related duties as assigned.

ARTICLE VI

SECTION 1. Board of Directors Elections 
An annual Board of Directors meeting shall be called specifically to hold elections of officers the fourth Sunday of every January. The members in office shall agree upon a mutual meeting time prior to this date. In the event of inclement weather, the President/CEO will issue a postponement date. 

All members holding a position; must be voted in by a majority count by the Board of Directors.
Exceptions

1. The Founder/ President/CEO of the organization (BABC) shall have an indefinite
      seat on the Board of Directors. If said person is no longer able to perform his or her 
      duties, he/she shall have the authority to appoint his/her successor. 

In the event of the sudden demise of the Founder/ President/CEO, The Vice President shall assume all duties and authorities of this seat until the Board of Directors holds an emergency meeting of elections to name the new President and Chief Executive Officer. The person holding this seat shall inherit all of the duties and authorities of the previous officer. 

2. The Initial Board and Review Committee may be selected or appointed by the President/CEO.

3.
If an elected officer/member unexpectedly resigns or is voted out of the organization, the President/CEO may temporarily appoint an acting officer until such time as the Board elects a new officer to the vacant seat.

      A.    All officers must under go a brief swearing in ceremony, confirming they fully

        understand and accept the duties bestowed upon them on behalf of the organization

C.    The BABC, Inc. President/CEO or VP must be present at all swearing in ceremonies

      D.    No one can be voted in without first having accepted a nomination

      E.    A person that has accepted a nomination does not have to be present to be elected

F.    All votes shall be cast by secret ballot

G.   All officers understand that they may be voted out at any time
SECTION 2. Time in Office
A. Board Members, Committee Members, and Officers shall hold their position for a minimum of one (1) year within the organization’s calendar year (January to December) and then must be re-elected to that position thereafter 

B. Time in office is contingent upon whether the membership majority demands an officer leaves a position because of theft, misconduct, poor performance, or any other issue that may warrant removal before the recommended time or if he/she resigns

C. If a Board or Committee member holding an office (ex: secretary, treasurer etc.) is voted                   

out of his or her seat because of theft, misconduct, poor performance, or any other issue that may warrant removal, he/she shall not be eligible to hold another seat

      D.  An Officer can hold office as many times as the majority elects him/her.
SECTION 3. Meetings to be held:
A.
 No officer shall miss more than three consecutive meeting per  

             calendar year, unless, absence is due to illness or an emergency beyond 

             his/her control.

B.
 The Board of Directors shall meet at least 12 times per year, equivalent to once a 

             month.  The frequency of meetings may change or vary at the discretion of the 
             Board of Directors. The scheduled day is every third Sunday of the month at 3:30 
             p.m. at a  designated location unless otherwise stated. Ideally, the meeting should 
             be no  more than one hour. The Board may meet via phone conference due to
             inclement weather or when agreed upon by all members.

C.         The organization’s general meeting will be held from 4:30 p.m. to 5:30 p.m.

             immediately following the Board meeting.

            D.         The Board of Directors shall consist of the following members, no other 

                         Person(s) shall sit in a Board meeting unless they are acting as a proxy or 

                         are asked to do so by the President/CEO. (Board Meetings are Closed)

                            1.  President/CEO
   
            5.  Member Seat 1
                            2.  Vice-President                           6.  Member Seat 2
                            3.  Treasurer
                        7.  Member Seat 3

                            4.  Secretary
E.
The Review Committee shall meet at least as often as necessary to review a volume 

             of applications but no less than 2 times per year.             

            The scheduled meeting day, time and location shall be determined by the Review  

            Committee Chair. Ideally, the meeting should be no more than one hour. The 
            Review Committee may meet via phone conference due to inclement weather or 
            when agreed upon by all members.
F.
All Board and Review Committee members are expected to attend all meetings    

However, if a member is unable to attend he/she should notify an officer.
           G.         The President/CEO or the Vice President/CEO acting under the advisement of the

                        President/CEO, are the only persons authorized to cancel a meeting.
           H.         All members shall be notified of the meeting location at least three days prior.
            I.         All members shall act in a respectful manner at all meetings. Members who 

                       are rude or disruptive, will be asked to leave or may be escorted out by the 

                       authorities.

ARTICLE VII
SECTION 1. Order of business for all meetings
1. Call to order by the President/CEO.

            2. Prayer (if no objections are noted) by selected member

            3. Roll Call – Board Members Only

            4. Reading/Review of minutes by the Secretary or appointee

 5. Discussion of Minutes 

      a. Vote to accept the minutes as read and/or corrected

                 b. Old Business

6. Distribution & Discussion of Financial Report

     a. Vote to accept the financial report as read and/or corrected

7.  Officers Reports, if applicable

8.  Close Executive session, and open general session

            9.  New business    

           10. Open floor other business

           11. Adjournment

ARTICLE VIII
SECTION 1. Organization Expenditures

1. Funding for operating the organization shall come from various fundraising efforts. 

      In addition, funding may come from small businesses, corporations and individual 
      sponsorships and donations.  

2.   Common expenses may include, but are not limited to: space rental, refreshments for 

      meetings, travel reimbursement, promotional materials, legal services, accounting 

      services, annual credit card and bank account fees, bereavement and get well 

      gifts, cards, and donations etc.

3.   No member is authorized to use or borrow organization funds for personal or business  

      affairs unless the expense has been voted on and approved by a Board majority.

      4.   All expenses, major or minor, require the President/CEO and Treasurer’s approval.

5.  Any member using the company credit card for personal use/items must pay the total 

       balance due, in full; at the time the account payment is due.

 6.  Any member using the company credit card that causes late fees to be imposed on the

      account must pay the incurred fees in addition to the total balance due on their 

      purchases.

7.   No member shall purchase any product or material on behalf of the organization 

      without the expressed permission of the President/CEO. Failure to obtain permission   

      may jeopardize the member’s reimbursement. 

8.   No reimbursement will occur without a supporting receipt. Therefore, it is critical that

receipts be submitting in a timely fashion to avoid being lost. However, if a receipt is  lost, the member must submit to the President/CEO and Treasurer compelling evidence in writing, that the authorized purchase took place and a brief description of the item/items and include the date, time, and amount. 

             9.  If said evidence proves eligible, the President/CEO/Treasurer may authorize 

      reimbursement. (All documents submitted become the property of Bikers Against

      Breast Cancer, Inc.)

ARTICLE IX
SECTION 1. Removal From The Organization

1. Any officer or member can be removed from the organization at anytime if it is deemed that the individual is a threat or is no longer acting in the best interest of BABC, Inc. A majority within the Board of Directors must approve all recommendations for removal. Removal may be based on, but not limited to, insubordination, fighting, abusing alcohol or using drugs during organization meetings or functions or any other activity legal or not, in or out of the motorcycle or general community, that may bring deformation of character upon BABC, Inc., its members or representatives.

2. When a member leaves or is removed from the Board or Committee, they are required by the laws of this organization to return all BABC, Inc membership patches. All members shall understand that patches which display membership on the Board or a Committee is the sole property of BABC, Inc.

            3.   When a member is removed, they shall be asked on their personal integrity not to 

                  divulge any organization business or information. However, the Board understands

                  that disgruntled members may not adhere to this request. Therefore, they should be 

                  reminded of the pledge they took and the disclaimer they signed upon joining. 

SECTION 2. Resignation From The Organization

1. A member can resign at any time. However, all resignations should be presented in writing. 

2. If after resigning, a member wishes to return to the organization, he/she must re-enter with a new member status. This means they will be required to complete a new application and pay the required application fee again.

SECTION 3.  Illegal activities and Liabilities Incurred:
A.  All members are required to adhere to the highest moral standards at all times. Any

member accused of illegal activities shall be suspended pending an investigation; the member will be ousted and prosecuted to the fullest extent of the law if allegations are proven.

            B.  All members shall understand that if they willingly participate in any illegal activity 

                  and the organization is sued as a result of their misconduct, they may be liable for any  

                  damages incurred and will be prosecuted to the fullest extent of the law.

C.   All members of BABC, Inc. shall refrain from slandering the name of the

      Organization, its members or customers. Any member accused of doing so will be 
      suspended. If allegations are proven, the member will be ousted from the organization 
      and prosecuted to the fullest extent of the law.

ARTICLE X
SECTION 1. Changes or Amendments to the By-Laws

1. Members shall understand that there may be times when the existing By-laws or Policies and Procedures provided to govern the operation and standards of the organization must be updated or amended. 

2. Any member may suggest updates, changes or corrections to the By-laws, Policies, and Procedures. However, the Board of Directors is the only body that can vote on, and accept amendments. 

3. Any time amendments are made to the By-laws, Policies, or Procedures of the organization, all members will receive a verbal explanation and a written copy of said changes.

Liability Waiver and Disclaimer

1. I hereby affirm, that I have read and fully understand in its entirety, the Constitution and By-Laws set forth by Bikers Against Breast Cancer, Incorporated in New Jersey. I further acknowledge that I am joining this organization of my own free will without Coercion. Therefore, I assume all risks and responsibilities for myself while participating in any activity or function relating to the organization. This shall mean, that I and my family members, release, indemnify, and hold harmless, Bikers Against Breast Cancer, Inc., it’s officers, members, volunteers, representatives, sponsors, collaborators, and affiliates from all legal liability, in the event that I am partially or fatally injured while I am participating in any meeting, activity, event, or function held by or in association with, BABC, Inc.

2. I further affirm that I do not have any undisclosed physical, mental, or medical conditions, which may cloud, distort, or impair my judgment or decision-making abilities while working on behalf of the organization. 

      3.
Furthermore, I understand that if I resign or I am voted out of BABC, Inc., I will not disclose the organization’s internal or financial business to other people or organizations. In doing so, I understand that I may be sued for slander or breech of confidential information.          

Having accepted and agreed to all of the information and conditions stated in these by-laws, I      willing affix my printed name and signature here onto this disclaimer.

___________________________________          

Member’s Name Printed        
                                                                             __________________________________             ___________________________________  

Member’s Signature                                                 Date

___________________________________            

Witness’ Name Printed                                            

___________________________________            __________________________________

Witness’ Signature



          Date

___________________________________
               

President/CEO’s Name Printed                                         

___________________________________            __________________________________

President/CEO’s Signature                                                Date
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